
   Taking the CLA exam is some-
thing that you should decide to do 
for yourself. Taking the CLA may 
not ensure you a raise, a better 
position in your firm, or a new job, 
but it will affirm your knowledge in 
the legal field.  It is a sense of 
accomplishment that few other 
paralegals in the state have 
reached.  To date, there are 
about 150 certified paralegals in    
Alabama and only 11 paralegals 
with a specialty designation.    

   The CLA Exam is a big commit-
ment, and your family must un-
derstand that your weekends and 
several hours during the week 
are yours for studying. You need 
to make certain that your em-
ployer understands what you are 
trying to accomplish.  

   Start early preparing for the 
exam, and set aside some time 
daily to study.  Make certain that 
nothing interferes with the time 
you have  designated for study.  

Review the questions at the end of 
each chapter of the CLA manual 
and make flashcards or study 
tapes.  Find a study partner or take 
a CLA Prep Course. 

   If you polled the attorneys in 
Montgomery, a majority probably do 
not know what a certified paralegal 
is, what is required to pass the 
exam, and how a certified paralegal 
can benefit their firm.  But you can 
teach those around you about the 
dedication and drive it takes to be-
come a certified paralegal.                                                   

   Passing the CLA Exam will prove 
to yourself and the legal community 
that not only are you a hard worker, 
but you  have accomplished what 
few other paralegals have.  You will 
become an elite member of certified 
paralegals in the state of Alabama. 

                        -Cathy L. Davis, CP 
                         Certified  Paralegal                                             
       Civil Litigation Specialty 
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To date, there are  

about 150  

certified  

paralegals in  

Alabama and  

only 11  

paralegals  

with a specialty  

designation. 

You can obtain more  

information regarding the 

CLA/CP Exam at  

WWW.NALA.ORG. 

See the inside of this         

newsletter for  

information about a CLA/

CP Exam Review to be held   

  November 12-14. 



hours.  Each class is com-

prised of approximately 15 

students who progress 

through the program as a 

group. 

   The MCJ Faculty is un-

der the direction of Dr. 

Lou Harris, retired FBI 

agent with 25 years of ex-

perience in the CJ system.  

The faculty is comprised of 

experienced practitioners 

with outstanding academic credentials. 

   The MCJ courses include Criminal Justice Writing, Law 

and Justice, Administration of Justice, Policing in America, 

Corrections in Modern Society, Courts, Ethics, Comparative 

Criminal Justice, Research Methods, and a Research Project. 

   If you are interested or would like more information, please 

contact the Criminal Justice Department at Faulkner Univer-

sity.  The telephone number is (334)386-7132, or 1-800-879-

9816, or email at cmillergren@faulkner.edu.   

   While you have been busy mastering the career of paralegal-

ism, have you developed a stronger interest in criminal law? 

Have you ever considered attending graduate school?  Through 

Faulkner University, you can obtain a Master of Science       

Degree in Criminal Justice through distance education, and 

never have to sit through a class. 

   Faulkner University offers a MCJ program that provides those 

who work in the field of criminal justice an opportunity to ob-

tain a graduate-level degree.  This degree will qualify graduates 

for advancement within their chosen criminal justice field.  It 

also can enable those without practical experience in the field 

of criminal justice to enter at a higher level and, in some cases, 

obtain employment at the state and federal levels of law en-

forcement and corrections.  

   The Master of Criminal Justice program is designed to ac-

commodate those who already possess a career or full-time job 

and want to build upon their educational background.  All 

course work is completed through distance education.  Each 

course is completed in five weeks.  Only one course is taken at 

a time, in sequence.  The estimated  time a student will spend 

working on the program per week is approximately 10-20 
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Going Back to School... 

THE PARALEGAL PULSE 

 CLA PREP COURSE 
11/12/04 
6:00-6:30 pm          Registration 

6:30-10:00 pm   
                               Communications, Judgment &  
                Analytical Ability, Ethics        

11/13/04           
8:30-10:00 am         Legal Research 

10:00ï 11:50           General Law 

1:00ï 2:15               Civil Litigation 

2:15-3:30                 Criminal Law 

3:30ï 5:00                Family Law 

11/14/04 
12:00-1:00 pm          Estates and Trusts 

1:15ï 2:00                Review 

3:00ï 5:00                Mock Exam 

   A weekend seminar will be held at Faulkner University to prepare 

applicants to take the CLA exam.  The weekend will consist of training 

courses and will finish up with a mock exam.  Registration is $160.00 

per person (this includes seminar and mock exam materials).  

Courses in Real Estate, Bankruptcy and Corporate Law will be taught 

on an as-needed basis .  Deadline to register for the December CLA 

exam is October 1, 2004. 

   Registration for the CLA Prep Course may be completed by tele-

phone: (334) 312-3993 or (334) 354-2174.  The deadline for registra-

tion is November 5, 2004. 

   The CLA Prep Course is sponsored by Legal Training & Support 

Services, LLC in conjunction with Faulkner University and the Ala-

bama Association of Paralegals, Inc. 

Legal Training & Support Services, LLC  



FALL  

    In a wordðeverything.  As a paralegal, you pos-

sess valuable knowledge and know-how that can 

help make or break a young associateôs first legal 

experience.  Your patience and guidance when 

working with summer associates or fledgling attor-

neys will not only reflect well 

on you, but the paralegal career 

as well.  Utilize your expertise 

to show those fresh into the le-

gal field how things are done 

and how indispensable parale-

gals will be for them in their 

upcoming careers.  

   Paralegals should recognize 

the pertinent role they place in 

the office, corporation, or 

agency for which they work.  

As the paralegal career grows, 

so does the appreciation of the 

value of services     performed by paralegals.  If 

you work in a firm that hires law students or attor-

neys without any legal experience, you may find 

yourself in a position that allows you to spread this 

appreciation to those who many not possess any 

personal experience with paralegals. 

   Paralegals can support new attorneys in a variety 

of areas.  Interning law students or associates may 

need direction when gathering or locating        

documents, assistance proofreading drafts of legal 

documents, or conducting legal research.  By assist-

ing and sharing your knowledge in these and other 

areas, you can develop a strong working relation-

ship and ensure the young attorneyôs or law stu-

dentôs first legal experience proves to be a learning 

one. 

   Have pride in your career.  Build upon your own 

legal abilities by assisting someone new in your 

office.  Not only will 

you improve yourself 

and the persons with 

whom you work, you 

will also continue the 

increase of recogni-

tion and appreciation 

of paralegals in the 

legal community.  

Now thatôs something 

to teach a young     

attorney! 
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What Can a Paralegal Teach a New Attorney? 

C a r e e r   C o r n e r  

UTILIZE 

YOUR  

EXPERTISE 

TO SHOW 

THOSE FRESH 

INTO THE  

LEGAL FIELD 

HOW THINGS 

ARE DONE... 

   You never get a second chance to make a first im-
pression.  This is why your resume can make or 
break your job search.  Whether you just entered the 
paralegal career, or you have 20 years under your 
belt, the content and presentation of your resume is 
very important. 

   There are many different 
formats that your resume 
can follow.  However, follow-
ing certain guidelines can 
help ensure that your re-
sume makes it to the inter-
view stack instead of file 13. 
 
   The following list includes 
several suggestions you 
may want to consider when 
updating your resume. 

¶ Put the most valuable information at the top. 
¶ Be concise.  Do not use filler words. 
¶ Try to limit your resume to one page.   
¶ Use words with which the employer can identify.  

Describe your work in terms and phrases an em-
ployer can understand. 

¶ Use action verbs to describe work experience. 
¶ Be accurate and honest. 
¶ Print your resume on high quality paper. Use 

matching paper for your cover letter and envelope. 
¶ Proofread! Proofread! Proofread! 
¶ Be consistent in format and style. 
¶ Look at your overall page design.  Do the white 

spaces, wording, and indenting combine to create 
an overall pleasing appearance? 

¶ Omit high school information unless related to ob-
jective. 

¶ Be prepared to discuss any information or experi-
ence that you include in your resume. 



5345 Atlanta Hwy. 

Montgomery, AL 36109 

 FAULKNER UNIVERSITY  LEGAL 

STUDI ES 

ABA Model Guidelines for the  
Utilization of  

Paralegal Services 
 

GUIDELINE 2:   Provided the lawyer 

maintains responsibility for the work 

product, a lawyer may delegate to a legal 

assistant any task normally performed by 

the lawyer except those tasks proscribed 

to one not licensed as a  lawyer by     

statute, court rule, administrative rule or 

regulation, controlling authority, the 

ABA Model Rules of Professional Con-

duct, or these Guidelines. 
 

Watch for additional guidelines in  

upcoming newsletters. 
 

 

Model Guidelines for the Utilization of Paralegal Services, ©2004 by the American Bar 

Association.  Reprinted by Permission 

  TTTHEHEHE   UUUNITEDNITEDNITED      
                                 SSSTATESTATESTATES   
                  SSSUPREMEUPREMEUPREME      
                              CCCOURTOURTOURT   
Over 15 years ago, in Missouri v. Jenkins, the highest 
court in the land put its stamp of approval on the    
utilization of paralegals. 

ñIt has frequently been recognized in  

the lower courts that paralegals  

are capable of carrying out many tasks,  

under the supervision of an attorney,  

that might otherwise be  

performed by a lawyer and 

billed at a higher rate.ò 

   Missouri v. Jenkins, 491 U.S. 274 (1989). 

Phone: (334) 386-7304 

Fax: (334) 386-7281 

Email: mjohns@faulkner.edu 

In Touch With the Heart of the 
Legal Community 

FAULKNER UNIVERSITY  
         A CHRISTIAN  UNIVERSITY  

THE PARALEGAL PULSE 


